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Special Land Use Permit Application 
Checklist 

(Incomplete applications will not be accepted) 

❑ Pre-application meeting (must submit a Pre-Application request prior to submission of the Rezoning Application) 
❑ Completed application with all applicable information 
❑ Letter of intent 
❑  Complete and detailed site plan of the proposed use prepared, signed and sealed by an architect, 

landscape architect or engineer licensed in the State of Georgia, showing the following, as relevant: 

o All buildings and structures proposed to be constructed and their location on the property; 
o Height of proposed building(s); 
o Proposed use of each portion of each building; 
o All driveways, parking areas, and loading areas; 

o Location of all trash and garbage disposal facilities; 
o Setback and buffer zones required in the district in which such use is proposed to be located; 
o Landscaping plan for parking areas; and 
o All additional requirements outlined under page 4 (Site Plan Checklist) 
o Topographic survey with 2' contours encompassing 200' beyond property boundaries 

❑  Written legal description which includes a narrative of the metes and bounds of the property matching the site 
plan. 

❑ Building elevations (attached residential & non-residential). 
❑ Signed and notarized affidavits of all owners. Use attached sheet. 
❑ Signed and notarized affidavits of all applicants. Use attached sheet. 

 
Please respond to the following criteria based on the nature of your request, as required by state law and City of Stonecrest 
Zoning Ordinance (use additional pages where necessary). 

 
Special Land Use Permit Criteria 
Analyze the impact of the proposed use and provide a written point-by-point response to the following questions: 

a. Adequacy of the size of the site for the use contemplated and whether or not adequate land area is available for 
the proposed use including provision of all required yards, open space, off-street parking, and all other 
applicable requirements of the zoning district in which the use is proposed to be located; 

b. Compatibility of the proposed use with adjacent properties and land uses and with other properties and land 
uses in the district; 

c. Adequacy of public services, public facilities, and utilities to serve the proposed use. 

d. Adequacy of the public street on which the use is proposed to be located and whether or not there is sufficient 
traffic-carrying capacity for the use proposed so as not to unduly increase traffic and create congestion in the area; 

e. Whether or not existing land uses located along access routes to the site will be adversely affected by the 
character of the vehicles or the volume of traffic generated by the proposed use; 

f. Adequacy of ingress and egress to the subject property and to all proposed buildings, structures, and uses 
thereon, with particular reference to pedestrian and automotive safety and convenience, traffic flow and 
control, and access in the event of fire or other emergency. 

g. Whether the proposed use will create adverse impacts upon any adjoining land use by reason of noise, smoke, 
odor, dust, or vibration generated by the proposed use. 

http://www.stonecrestga.gov/
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h. Whether  the  proposed  use  will  create  adverse  impacts  upon  any  adjoining  land  use  by 
reason  of  the  hours  of  operation  of  the  proposed  use; 

i. Whether  the  proposed  use  will  create  adverse  impacts  upon  any  adjoining  land  use  by 
reason  of  the  manner  of  operation  of  the  proposed  use; 

j. Whether  the  proposed  use  is  otherwise  consistent  with  the  requirements  of  the  zoning 
district  classification  in  which  the  use  is  proposed  to  be  located; 

k. Whether  the  proposed  use  is  consistent  with  the  policies  of  the  comprehensive  plan; 
l. Whether  the  proposed  use  provides  for  all  required  buffer  zones  and  transitional  buffer 

zones  where  required  by  the  regulations  of  the  zoning  district  in  which  the  use  is 
proposed to be located; 

m. Whether  there  is  adequate  provision  of  refuse  and  service  areas; 
n. Whether  the  length  of  time  for  which  the  special  land  use  permit  is  granted  should 

be limited in duration; 
o. Whether  the  size,  scale  and  massing  of  proposed  buildings  are  appropriate  in  relation 

to  the  size  of  the  subject  property  and  in  relation  to  the  size,  scale  and  massing  of 
adjacent and nearby lots and buildings; 

p. Whether the proposed use will adversely affect historic buildings, sites, districts, or 
archaeological resources; 

q. Whether the proposed use satisfies the requirements contained within the supplemental 
regulations for such special land use permit; 

r. Whether  the  proposed  use  will  create  a  negative  shadow  impact  on  any  adjoining  lot 
or  building  as  a  result  of  the  proposed  building  height;  and 

s. Whether  the  proposed  use  would  be  consistent  with  the  needs  of  the  neighborhood  or 
the  community  as  a  whole,  be  compatible  with  the  neighborhood,  and  would  not  be 
in  conflict  with  the  overall  objective  of  the  comprehensive  plan. 

http://www.stonecrestga.gov/
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The following items may be required: 

(Review provided thresholds for applicability) 

 
❑ Traffic Impact Study 
❑ Development of Regional Impact Review 
❑ Environmental Impact Report 
❑ DeKalb County Department of Watershed Management Capacity Letter 
❑ Dekalb County School Capacity Letter (for 10 residential dwellings/units or more) 

http://www.stonecrestga.gov/
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1. A Trip Generation Report shall be submitted as a part of zoning applications for all Non-Residential and
Mixed Use developments and for Residential Developments with greater than 10 proposed units.
Applicants should follow this sample report:

Land Use (ITE Code) Intensity Daily A.M Peak P.M. Peak

Total   In Out Total   In  Out Total 

General Office (710) 50,000 Gross Square Feet 782 95 13 108 23 112 135 

Townhouse (230) 200 Units 1,157 15 75 90 71 35 106 

TOTAL 1,939  110 88 198  94  147 241 

2. A Traffic Impact Study shall be submitted as part of the zoning application for developments that
produce 100 or more peak hour trips or at the discretion of the Public Works Department based on
review of the request at the pre-application meeting.

3. The minimum requirements of the Traffic Impact Study shall be as follows:
Land Use ITE Code Variable Rate Trips/ 

Var 
Minimum Size for 100 

Peak Hour Trips 

Residential 

Single Family Detached 210 Housing Units 1.01 99 Units 

Apartment 220 Housing Units 0.62 161 Units 

Townhome/Condo 230 Housing Units 0.52 192 Units 

Retail 

Shopping Center 820 1000 sf GLA 3.71 26 ksf GLA 

Specialty Center 826 1000 sf GLA 5.02 20 ksf GLA 

Pharmacy ‐no drive‐thru 880 1000 sf 8.4 11.5 ksf 

Pharmacy ‐w/drive‐thru 881 1000 sf 9.91 10 ksf 

Services 

Fast Food 934 1000 sf 45.42 2.2 ksf 

Sit Down Restaurant 932 1000 sf 10.81 9 ksf 

Coffee/Donut Shop 937 1000 sf 100.58 1 ksf 

Bank no drive‐thru 911 1000 sf 12.13 8 ksf 

Bank w/drive‐thru 912 1000 sf 24.3 4 ksf 

Gas Station 944 Pumps 13.87 7 pumps 

Institutional 

Day Care 565 Students 0.81 123 Students 

Private School (K‐8) 534 Students 0.9 111 Students 

Private School (K‐12) 536 Students 0.81 123 Students 

Office 

General Office 710 1000 sf 1.56 64 ksf 

Medical Office 720 1000 sf 3.57 28 ksf 

Lodging 

Hotel 310 Rooms 0.6 166 Rooms 
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Site Plan Checklist 
(All items must be included on the Site Plan; separate sheets may be used) 

 

□ Key and/or legend and site location map with North arrow 
□ Boundary survey of subject property which includes dimensions along property lines that match the metes and 

bounds of the property’s written legal description and clearly indicates the point of beginning. 

□ Acreage of subject property 

□ Location of land lot lines and identification of land lots 

□  Existing, proposed new dedicated and future reserved rights-of-way of all streets, roads, and railroads adjacent 

to and on the subject property 

□ Proposed streets on the subject site 

□ Current zoning of the subject site and adjoining properties 

□ Existing buildings with square footages and heights (stories), wells, driveways, fences, cell towers, and any other 

structures or improvements on the subject property 

□ Existing buildings’ locations and heights (stories), wells, driveways, fences, cell towers, and any other structures 

or improvement on adjacent properties within 200 feet of the subject property. 

□ Location of proposed buildings with total square footage 

□ Layout and minimum lot size of proposed single family residential lots 

□ Topography on the subject site and adjacent property up to 200 feet as required to assess runoff effects 

□ Location of overhead and underground electrical and pipeline transmission/conveyance lines 

□ Required and/or proposed setbacks. 

□ 100-year flood plain horizontal limits and flood zone designations as shown on survey or FEMA FIRM maps. 

□ Required landscape strips, undisturbed buffers, and any other natural areas as required or proposed. 

□ Required and proposed parking spaces; Loading and unloading facilities. 

□ Lakes, streams, wetlands, and Waters of the State and associated buffers. 

□ Proposed stormwater management facilities. 

□  Community wastewater facilities including preliminary areas reserved for septic drain fields and points of 

access. 

□ Availability of water system and sanitary sewer system. 

□  Location of existing trees and trees to be removed, or a statement that there are none, and whether the trees 

identified are specimen trees. (A specimen tree is any hardwood (oak, hickories, poplars, etc.) or softwood 

(pines, evergreens, etc.) tree with a diameter at breast height (DBH) of 30 inches and larger, or a small tree 

(dogwoods, redbuds, sourwoods, etc.) with a DBH of 10 inches and larger. If no specimen trees exist on the site, 

note their absence on the plans. If a specimen tree is to be removed, provide a calculation for recompense at 1.5x 

the diameter.) 



Amendment Application 
All applications and plans must be submitted through the 

Citizenserve Online Portal 
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Amendment Application 
 

PROPERTY 

Site Address(es): Parcel #: Zip: 

Project Name (If applicable): 

Current Zoning 
 

Proposed Zoning 
 

Current Use 
 

Proposed Use 
 

 
OWNER INFORMATION 

Name:  

Address:  

Email:  Phone:  

APPLICANT 

Name:  

Address:  

Email:  Phone:  

 

 

 

 

 

 

 

 
 

AFFIDAVIT 

To the best of my knowledge, this application form is correct and complete. If additional materials are determined to be necessary, I 
understand that I am responsible for filing additional materials as specified by the City of Stonecrest Zoning Ordinance. I understand 
that failure to supply all required information (per the relevant Applicant Checklists and Requirements of the Stonecrest Zoning 
Ordinance) will result in the rejection of this application. I have read the provisions of the Georgia Code 
Section 36-67A-3 as required regarding Campaign Disclosures. My Signed Campaign Disclosure Statement is included. 

Applicant’s Name:  

Applicant’s Signature:  Date:  

NOTARY 

Sworn to and subscribed before me this Day of 20 

Notary Public:  

Signature:  Date:  

https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=267


Amendment Application 
All applications and plans must be submitted through the 

Citizenserve Online Portal 

 

3120 STONECREST BLVD. ● STONECREST, GEORGIA 30038 ● (770) 224-0200 ● WWW.STONECRESTGA.GOV UPDATED ON 12/15/2023 
 

 

Property Owner(s) Notarized Certification 
 

The owner and petitioner acknowledge that this amendment application form is correct and complete. By completing this form, all owners of the 
subject property certify authorization of the filing of the application for amendment(s), and authorization of an applicant or agent to act on their 
behalf in the filing of the application including all subsequent application amendments. 

 
Property Owner 

Name:  

Address:  City, State: Zip: 

Signature:  Date:  

 
Sworn to and subscribed before me this  day of  , 20  

 

 
Notary Public: 

 
Additional Property Owner (if applicable) 

Name:  

Address:  City, State: Zip: 

Signature:  Date:  

 
Sworn to and subscribed before me this  day of  , 20  

 

 
Notary Public: 

 
Additional Property Owner (if applicable) 

Name:  

Address:  City, State: Zip: 

Signature:  Date:  

https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=267


Amendment Application 
All applications and plans must be submitted through the 

Citizenserve Online Portal 
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Sworn to and subscribed before me this  day of  , 20  

 

 
Notary Public: 

https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=267


Amendment Application 
All applications and plans must be submitted through the 

Citizenserve Online Portal 
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Applicant(s) Notarized Certification 
 

The petitioner acknowledged that this amendment application form is correct and complete. By completing this form, all applicant of the subject 
property certifies authorization of the filing of the application for amendment(s), and authorization of an applicant or agent to act on their behalf in 
the filing of the application including all subsequent application amendments. 

 

Applicant 

Name:  

Address:  City, State: Zip: 

Signature:  Date:  

 
Sworn to and subscribed before me this  day of  , 20  

 

 
Notary Public: 

 
Applicant (if applicable) 

Name:  

Address:  City, State: Zip: 

Signature:  Date:  

 
Sworn to and subscribed before me this  day of  , 20  

 

 
Notary Public: 

 
Applicant (if applicable) 

Name:  

Address:  City, State: Zip: 

Signature:  Date:  

https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=267


Amendment Application 
All applications and plans must be submitted through the 

Citizenserve Online Portal 
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Sworn to and subscribed before me this  day of  , 20  

 

 
Notary Public: 

https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=267
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Amendment Application 
All applications and plans must be submitted through the 

Citizenserve Online Portal 
 

 

Campaign Disclosure Statement 
 
 

Have you, within the two years immediately preceding the filing of this 
application, made campaign contributions aggregating $250.00 or 
more to a member of the City of Stonecrest City Council or a member 
of the City of Stonecrest Planning Commission? 

 
Yes 

 
No 

 
Applicant/Property Owner 

Name:  

Address:  City, State: Zip: 

Signature:  Date:  

 

If the answer above is yes, please complete the following section: 

 
Date Government Official & Position Description Amount 

    

    

    

    

    

    

    

    

 
 
 
 
 
 
 
 
 

https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=267
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Thresholds for Additional Studies, Reports & Forms 

 
The Department of Community Affairs has formulated development thresholds as listed on the next page. 
When a development meets or exceeds the thresholds, the Atlanta Regional Commission (ARC) and the Georgia 
Regional Transportation Authority (GRTA) shall review the project concurrently. Applicants shall first file the 
rezoning/use permit request with the City of Stonecrest. After the ARC/GRTA findings are completed, the 
rezoning/use permit request will be placed on the next available appropriate agenda. It is the applicant’s 
responsibility to contact and follow all ARC and GRTA review procedures. For details, contact the ARC at 
http://www.dca.ga.gov/DRI and GRTA at http://www.grta.org/dri or at 404-463-3000. 

 

http://www.dca.ga.gov/DRI
http://www.grta.org/dri


 

3120 STONECREST BLVD. ● STONECREST, GEORGIA 30038 ● (770) 224-0200 ● WWW.STONECRESTGA.GOV UPDATED ON 12/15/2023 

 

DeKalb County Department of Watershed Management Capacity Letter 
 

It is recommended that all applicants for land use petitions request a Capacity Letter from the DeKalb County 
Department of Watershed Management early in the process to ensure that potential issues can be addressed early on. 
Applicants should provide the following information to the County contact listed below as soon as possible: 

 
1. Gross square footage and/or total number of units proposed 
2. Anticipated gallons per day using the following methodology: 
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Usage from other installations, which do not fall into a specific category, will require a letter from the owner 
stating anticipated usage with manufacturer’s data if available. 

 
1 Food service not included; if included, add fee calculated for sandwich shop or restaurant. 
2 If daycare and/or school provided, add fee calculated for daycare and/or school. 
3 If daycare or afterschool care provided, add fee calculated for daycare. 

 

 
Contact: 
DeKalb County Department of Watershed Management 
Clark Harrison Building, Suite 200 
330 W. Ponce de Leon Avenue 
Decatur, GA 30040 
(404) 371-4918 

 
 

Once an application has been filed the City will also request comments from Watershed Management; 
however, due to the possible 30 to 60 days turnaround for the Capacity Letter the City recommends that this 
process be started well ahead of the land use petition submittal. 



 

 

REZONING, SPECIAL LAND USE PERMIT, AND ZONING MODIFICATION PROCESS SLA 
 

 
START 

Customer 
Citizenserve Online Pre- 

Application Meeting Request 

Resubmittal 
Customer Submits Missing 

Documents To Citizenserve Online 
Portal 

 
 
 
 
 

 Planning and Zoning Technican 
Process Pre-Application Meeting 
Request and Schedule Meeting 

 
Notification 

Staff Provides Notification Via 
Email Of The Missing Documents 

 
 
 
 
 

Customer 
Submit Specific Application & 

Required Documents To 
Citizenserce Online Portal 

 
 
 

YES 

 
 
 

 
Staff Review 

Staff Reviews Submitted 
Application and Documents 

Missing 
Documents? 

Public Notification 
NO Customer Pick-Up Public Notice 

Signage From City Hall 

 
 
 
 

 
MCC Hearing 

Customer Attends The Mayor & 
City Council (MCC) Hearing & 

Obtain A Decision 

 
PC Hearing 

Customer Attends The Planning 
Commission (PC) Hearing & Obtain 

A Recommendation 

 
CPIM 

Customer Attends The Community 
Planning Information Meeting 

(CPIM) 

 
Placement of Signage 

Customer Place Public Notice 
Signage On Subject Property Until 
The Hearing Has Been Completed 
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REZONING, SPECIAL LAND USE PERMIT, AND ZONING CONDITION MODIFICATION 
APPLICATION CYCLE 

SUBMITTAL 

DEALINE 

CPIM PLANNING 

COMMISSION (PC) 

MAYOR & 

CITY COUNCIL (MCC) 

11/07/2023 12/14/2023 01/02/2024 01/22/2024 
12/05/2023 01/11/2024 02/06/2024 02/26/2024 

01/02/2024 02/08/2024 03/05/2024 03/25/2024 
02/06/2024 03/14/2024 04/02/2024 04/22/2024 

03/05/2024 04/11/2024 05/07/2024 05/27/2024 
04/02/2024 05/09/2024 06/04/2024 06/24/2024 
05/07/2024 06/13/2024 07/02/2024 07/22/2024 
06/04/2024 07/11/2024 08/06/2024 08/26/2024 
07/02/2024 08/08/2024 09/03/2024 09/23/2024 
08/06/2024 09/12/2024 10/01/2024 10/28/2024 

09/03/2024 10/10/2024 11/05/2024 11/25/2024 
10/01/2024 11/14/2024 12/03/2024 TBA 
11/05/2024 12/12/2024 01/07/2025 01/27/2025 

 

 
REZONING, SPECIAL LAND 
USE PERMIT, ZONING 
CONDITION MODIFICATION 
APPLICATION CYCLE 

PLANNING COMMISSION MEETS EVERY 1ST  

TUESDAY OF THE MONTH 

HEARING STARTS AT 6:00 PM IN CITY COUNCIL 

CHAMBERS 
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